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Dear Parents / Carers 
 

In order to clarify our expectations of attendance, I would just like to inform you of some 

changes to our procedures on monitoring the attendance and punctuality of our pupils.  
 

Our school day starts at 8.40am and we expect your child to be in line on the front playground 

with the rest of their class at that time. 
 

Registers are marked as soon as children get to their classroom and your child will receive a 

late mark if they are not in by that time. Of course we understand that on the odd occasion, 

something unforeseen may happen which will mean you are running late. However, persistent 

lateness will involve a letter being sent to you to remind you of our procedures and to ensure 

an improvement is seen in the future. If no improvement is seen, further action may be taken.  
 

At 9.00am the registers will be closed.  In accordance with the Department for Education 

regulations on school attendance, if your child arrives after that time they will receive a mark 

that shows them to be on site, but this will not count as a present mark and it will mean they 

have an unauthorised absence. This may mean that you could face the possibility of a Penalty 

Notice if the problem persists. 
 

I would just like to remind you once again of the information below to highlight how attendance 

can affect your child’s future progression. 
 

Above 97%: Less than 6 days absence a year 

Excellent attendance! These young people will almost certainly get the best grades they can, leading to better 

prospects for the future. 

95%: 10 days absence a year 

These pupils are likely to achieve good grades and form a habit of attending school regularly. Getting it right now will 

make the transition to Secondary School much easier.  

90%: 19 days absence a year 

Young people in this group are missing a month of school per year; it will be difficult for them to achieve their best. 

85%: 29 days absence a year 

Young people in this group are missing six weeks of school per year. 

The Government classifies young people in this group as “Persistent Absentees”, and it will be almost impossible to 

keep up with work. Parents of young people in this group could also face the possibility of legal action being taken by 

the Local Authority. 
 

Further information can be found on our website and also at www.education.gov.uk.  

Please support your child’s learning by ensuring they arrive in school by 8.40am.  
 

Yours sincerely  

Mrs Sarah Vincent 


